Please use the service of your choice (i.e. FedEx/UPS) to mail your documents and checks to: 
LNLAS
Kelly Rumbaugh

2800 Hilltop DR

Manchester, MD 21102
Please be sure to sign the "waiver of signature" on your package if you send your documents via USPS Express Mail.   (FYI – express mail usually takes two days – I very rarely get the docs in one day – I don’t recommend this service)

Please email me with your tracking number when you send your documents so we'll know to look for them at dossierprep@gmail.com
What to include in your package :
1 a. A personal check -  made out to "Express Visa Plus” for  $25 per document for the        Embassy fees. 
b.  A personal check with courier service fees and $8.00 per document for the Department of State sealing made out to “LNLAS”
c. Since we are now mailing documents to the DOS for you using FEDEX both ways we request you donate $15.00 to help with postage please (  Please add the $15.00 on to the check to LNLAS *

fees are as follows:

	# DOCUMENTS
	LNLAS


	EVP
	

	1
	75/8/15=98
	25
	

	2
	90/16/15=121
	50
	

	3
	105/24/15=144
	75
	

	4
	120/32/15=167
	100
	

	5
	135/40/15=190
	125
	

	6
	150/48/15=213
	150
	

	7
	165/56/15=236
	175
	

	8
	180/63/15=259
	200

	9
	195/72/15=282
	225

	10
	210/80/15=305
	250

	11
	225/88/15=328
	275

	12
	240/96/15=351
	300

	13
	255/104/15=375
	325

	14
	270/112/15=398
	350

	15
	285/120/15=421
	375


2.  A copy of your passport and your spouse's each on their own sheet of paper- does not need notary. Just the signature and photo pages please! And sign your passport!
3.The G1 for the Embassy. http://www.china-embassy.org/chn/lszj/bgxz/P020171116190800392917.pdf
There’s a sample on the website as well.  THIS MUST BE TYPED!  Agent (Maricris Tan) info needs to be requested from me at 410-596-8250 by text or dossierprep@gmail.com by email)

4. Your original Secretary of State Sealed, JAG notarized or American Consulate notarized documents (birth certs, marriage license, financial statement, medical forms, homestudy, police clearances, unemployment/employment statement, application letter etc.)  ***Secretary of State is state level and not the same as Department of State which is federal level***
5. A COMPLETE BLACK AND WHITE OR GREYSCALE COPY OF YOUR DOCUMENTS (county seal, if applicable, & state seals also) for the Chinese Embassy.  B/W is fine- Please staple each document. (I.e.: State Seal, County seal, document – same order as originals please).   
 6. A prepaid FedEx/UPS  LABELED ENVELOPE for me to send you back your documents to you or your agency. Please be sure to choose a trackable service as your documents are precious and they can get lost via USPS. **If you have a FedEx account number, we will create the label for you.
7.I CAN MAIL TO YOU OR YOUR AGENCY

8.Your canceled checks will serve as your receipts.
My phone  410-596-8250  call or text with any question please!!

I WOULD LOVE TO LOOK OVER YOUR DOCUMENTS BEFORE YOU SHIP.....

Contact me to set this up (it is totally possible to go through the secretary of state and get seals and still have your documents missing something the embassy wants!)
Quick checklist:

· prepaid mailer to send documents back (fedex or ups please)

· checks (one payable for service fees/one payable for sealing fees)

· original documents

· black and white set of copies (stapled by documents exactly like originals)

· passport copies of parents each on separate sheet of paper
· direction where to send your completely authenticated documents

· note with any extenuating circumstances or urgency

· EVERYTHING IS MAILED TO

LNLAS, 2800 Hilltop Dr, Manchester, MD 21102

